Writing an Effective Linkedin About Section
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The About section (or summary) of your LinkedIn profile is an often under-valued, but key
piece of your LinkedIn profile. Often populated with a simple tagline or a generic resume
summary, this section of your profile can be one of the most important aspects of grabbing
the interest of a recruiter or hiring manager and therefore finding a job.

The About section of LinkedIn sums up your professional history, qualifications, strengths and
personality. It gives the reader a clear picture of who you are - not just as an employee, but as
a person — and demonstrates the value you will bring to an organization.

Even with a stellar profile picture and a headline that creatively tells the reader who you are,
without a professional and well-written About section your profile may be passed over time
and time again.

This handout will discuss the importance of your About section and provide steps to write an
About section that sets you apart from the crowd.
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What is the About Section on my LinkedIn Profile?

The LinkedIn “About” section — or profile summary is at the top of your LinkedIn profile, just
below your profile photo. It is an open-ended text box where you can highlight an overview
of yourself and your professional life. For many LinkedIn users, writing their About section
isn't high on their priority list. You may not be sure what you should write, or you may think
your profile explains enough about you in your experience section. However, this section is
where you can define yourself — your passions, strengths, motivations and personality — in
your own words. You can provide context to your story, highlight your achievements, or
demonstrate who you are. This section gives you the opportunity to strengthen the vital first
impression that a potential employer develops about you.

As a job seeker, the About section is also some of the most valuable real estate on your entire
profile. When a recruiter or potential employer looks at your profile, they see three specific
things. They see a snapshot of your profile picture, your headline, and the first couple of
sentences in your About section. If you fail to grab their attention, they may not feel the need
to click on your profile to learn more about you.

How do | make my About Section standout?

Your About section is the place where you can be yourself. Let your personality shine
through. Tell your story with stories. Instead of stating, “l am passionate about technology,”
tell the story of how you always looked up to your dad, and the best times you spent with him
were building and taking apart computers. These personal details and anecdotes will make
you memorable and are part of a great LinkedIn About section. All great LinkedIn About
sections have five specific traits.

1. A great LinkedIn Aboutsection starts with a strong
opener.

The main purpose of your About section is to pique the interest

of the reader and get them to read more. You don't want to lose

your reader in the first couple of sentences; you need to grab

their attention quickly. Get straight to the point. By default, LinkedIn only shows the
first three lines of your About section. Readers must consciously choose to click on the
profile to see the rest of the summary. Starting your profile off strong allows you to
hook the reader’s attention so that they want to know more about who you are.
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2. A great LinkedIn Aboutsection is written in first person.

While your About section is similar to a professional summary, you are sharing your
personality with the reader. Write this section from the first-person perspective using
your authentic and professional voice.

A great LinkedIn About section will speak to your expertise,
specialties and skills.

This is a great opportunity to cite the most impactful successes from your experience
section. Look to all your roles and, if necessary, combine similar accomplishments.
Discuss your strengths and passions, highlighting only the aspects of your background
that you think is important. If you are transitioning to a new career, you can frame your
experience as an advantage and explain why it sets you apart from other candidates.

A great LinkedIn About section will incorporate relevant keywords.

When recruiters are looking for the right candidate for a position, they search for a
combination of specific keywords - job titles and skills — which are related to the job
they are filling. Research various job descriptions that interest you and take note of the
recurring hard skills, soft skills, and other keywords. Whenever possible, add them to
your profile, especially within your About section. Having applicable, optimized
keywords in your About section — oriented towards your career field - will enable you
to advance up in the recruiter’s search results.

Empowering Employment Success




Writing an Effective LinkedIn About Section

5. A great LinkedIn About section will quantify achievements.

Speaking to your successes alone will not impress recruiters and potential employers.
Be sure to include specific dollar amounts, percentages or other quantifiers that
provide context to your accomplishments and that demonstrate your value. Consider
any money saved, processes improved on, or new programs implemented. Job
candidates who have applied new procedures or saved a company money are
generally viewed as more valuable than those who have not.

How do | write my LinkedIn About section?

Consider your LinkedIn About section similar to having a conversation with someone. How
would you introduce yourself? What are some of the unique, essential traits and successes
you want to ensure they know about you? Passion generally makes the best About sections
stand out. Open up and explain to the reader why you love what you do. This will add context
to who you are and what choices you have made in your professional life. Be authentic and be
you. Recruiters and potential employers are looking not only for someone who can do the job
but someone who will fit within the culture of the organization. Being authentic in your
writing will give them a glimpse into who you are as a person.

As you prepare to write, start by outlining what you want to say and in what order you want
to say it. When you write your About section, make it more legible to readers by using short
paragraphs, rather than one long narrative.

LinkedIn About Section Qutline:

Strong Opener
Motivations
Mission

Expertise and Skills
Strong Closer
Applicable Quote
Call to Action
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1. Strong Opener

To grab the reader’s attention and entice them to read more about you, you need to
start with a strong opener. This hook can be a catchy line about your work or skills, or
anything that sets you apart from others and makes you unique and valuable.

“I hit the ground running every day with the mission of serving as WHW's
guiding force for relevant, actionable solutions to meet the rigors of the
evolving marketplace and fiscal responsibility! And at the end of the day;, if |
don't have at least 10,000 steps, | keep moving.”

Consider why you love the work you do. What ignites the passion inside you to want
to do that as your career? Write down your thoughts below.

Motivations

Employers want their employees to be passionate and driven in their careers. No
one wants to work with someone who is just showing up for a paycheck. They
want to meet (and hire) excited people. Include your motivations in your writing.

“Luckily, I'm obsessed with staying organized and making everyone’s life easier.
It brings such a genuine joy to my heart to take the burden off of my loved
ones’ shoulders, and | always do anything | can to enhance that. Work is no
different. There aren’t many things that can grow a company the way that trust
and dependability can, and | pride myself in being so dedicated to both.”

What drives you, and why do you get out of bed in the morning and go to work?
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3. Mission

What is it that you really do? What is your professional identity, and how does your
work help others?

“All that | have done throughout my career, all the positions that | have held,
have put me in this place - to be part of collective and collaborative change. |
enjoy not only impacting individual lives, but improving whole systems, and
making a lasting impact on our community.”

4. Expertise and Skills

Now you should add more details and expand on your original mission. To best
determine which skills you should include, review some of the positions you are
interested in and find the critical skills you have which are required. You can combine
and generalize some of your accomplishments in this section to speak to the breadth
of your career experience. Remember to, whenever possible, quantify your
accomplishments with any data that demonstrates your value.

“I'm a data-driven and an insightful recruiter who is passionate
about growing teams and dreams. From private start-ups to
public Fortune 500 companies, I've grown my skills in full-{ i}




